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ALERT DISASTER OPERATIONS PLAN – OLNEY LIONS CLUB
OLNEY, MARYLAND DISTICT 22-C
Lions Club International (LCI) - ALERT Mission Statement

To provide Lions with a standardized structure and network to deliver needed services to people in emergency situations.

ALERT Objectives

The objective of the Lions ALERT Program is to develop a plan of action in case of a: 

Level One emergency (affecting a few people) 

Level Two emergency (affecting a community)

Level Three emergency (affecting hundreds or thousands of people in a region). 

The emergency may be a natural disaster, a man-made disaster, or a public healthcare crisis such as a large-scale (pandemic) influenza (flu) outbreak. 

The complete ALERT Program is located on the LCI website under OTHER PROGRAMS and INTERNATIONAL RELATIONS
http://www.lionsclubs.org/EN/content/alert_program.shtml
I.
SITUATION









In general we are a 40 member, non profit service organization (Lions Club).  Most of the membership is male and the average age is about 50.  We live in Olney, Maryland the suburbs of Washington, DC in an urban area.  We have had hurricanes and storms with high winds and flooding, tornadoes, ice and snow blizzards, we could be subject to terrorist attack and pandemic influenza.  We have some structural fires in the Montgomery County that affect single or multiple families.  Developing disaster plans for our club is a good business practice and we can help protect ourselves and serve the community more efficiently.  Working with other Lions Clubs and District 22-C and local government and first responder organizations we become a force multiplier and can help make a difference.   
II.
MISSION
To prepare our members and their family to deal with and be prepared for disasters and to help the community and those that are suffering because of a disaster or crisis situations.  
III.
EXECUTION









Other components of our mission include the following:

A. Mitigation   (Prevention) is a cost-efficient method for reducing the impact of hazards through preventative measures.
1. Given advanced notification of impending danger from such natural disasters as flooding, hurricanes, and snow and ice storms depending on the area affected the Club President will contact local authorities and determine where our assistance maybe needed.  If called or self initiated we will begin working with a LCI District ALERT Coordinator or Lions club members who are designated as liaisons or are active members of first responder organizations such as the Red Cross, Homeland Security – Community Emergency Response Team (CERT), or local fire and rescue - Emergency Medical Services (EMS) to identify local community needs and help to implement emergency management plans and programs.   
2. Club members should be encouraged to seek free disaster preparedness and first aid training from the above organizations or others in disaster preparedness/prevention and to use their training to identify hazards and problems to prevent or minimize the effects of these types of events. Our club will schedule at least one disaster preparedness training or exercise program each year.

B. Preparedness involves the development of a plan of action in case of emergency.
1. Using available books, pamphlets, articles, on line web sites, local training, common sense, and discussions we encourage our members to prepare a family plan in the event of a disaster or emergency.  The plan should include sheltering in place for 3-5 days and also the possibility of an evacuation of the community.  Lions that have had disaster preparedness training should assist other members in creating their plans.  Being prepared can reduce fear and anxiety and help limit damage and loss.  In Montgomery County there is website with a lot of information.
                              http://www.montgomerycountymd.gov/cittmpl.asp?url=/content/pio/news/preparedness.asp
2. Using the above resources club members should prepare a disaster kit for sheltering in place and also for a possible evacuation.  If displaced, Lion club members that can’t be housed by other club members may have to stay in a shelter, or motel/hotel.  Some items can be kept in you vehicles.  The items and supplies should be checked and changed or replaced periodically but no less than every six months.  Lions should be able to take care of their family if they plan and have the items they need.  Once the family is taken care of the Lion member can then turn their attention to other Lions Club members and their families and to the needs of the community.  Our Lions Club members should avoid having to depend on first responder organizations to provide major assistance when prior planning and equipment was all that was needed.    
3. Being prepared also includes training with local first responders organizations.  Members who are active with the first responder organizations maybe called in an emergency and they can get into areas where the public is restricted.  Our club members who are active members of these organizations will have established contacts and should be useful in coordinating the Lions Club assistance.  Establishing contacts with first responder organizations and becoming involved in the emergency planning in advance is preferred.  
4. Obtaining free on-line training through FEMA of the Introduction of the Incident Command System should be completed by our club President, Vice Presidents, and Team Leaders.     
ICS 100, Introduction to the Incident Command System, introduces the Incident Command System (ICS).  This course describes the history, features and principles, and organizational structure of the Incident Command System. It also explains the relationship between ICS and the National Incident Management System (NIMS).  The course takes approximately 3 hrs. See below.

                              http://training.fema.gov/
5. Our club will conduct a voluntary inventory/survey of the club members and identify our resources.  See Attachment A.  Current telephone numbers need to be maintained and special needs of the member and their family should be identified.  Attachment I 
6. Our club may keep some cash and checks available with key people in the event that ATM’s and credit cards can’t be used and materials, equipment, emergency supplies, food, and shelter are needed.  Individual Lions Clubs, Regions, and at the District level may wish to invest/budget for and maintain disaster kits which might contain FM radios, safety vests, gloves, hard hats, food/water, blankets, notebooks and pens and pencils, duct tape, tarps, first aid kits, camera, flashlights, flares, and two way radios ( General Mobile Radio Service and Family Radio Service type) from Radio Shack, Best Buy, Wal Mart etc. etc.    

7. In some areas local governments have established an alert system that citizens can sign up for that advises of emergencies and crisis situations.   We have the Alert Montgomery system see below. 

                              https://alert.montgomerycountymd.gov/index.php?CCheck=1
C. Response includes the mobilization of emergency services as defined in the emergency plan.
1. If our community is heavily damaged in a disaster the first concern is for our families and the members and their families.  A phone tree will be activated and the Vice Presidents, Team Leaders or designated individuals will contact members on their list and report to the Club President.  If the member does not answer the telephone, and he/she is believed to be home a neighbor will be called and asked to check on the member or someone will be asked to drive to the member’s house.  Problems and special needs of the members will be taken care of first.  

2. If there is no communication available with land line and cell telephone, members with two way radios (General Mobile Radio Service and Family Radio Service type.  Establish a primary and backup channel.  Members may need to provide immediate assistance to their neighbors.  Work in pairs with your neighbors and avoid going into heavily damaged structures.  
3. Unless otherwise assigned those available to help others will respond to Sherwood High School with their personal equipment such as flashlights, extra clothing, sleeping bags, gloves, personal items, food, water, hand tools, and first aid kits.  If club members are traveling to another club’s area to assist they should car pool.  The Olney Safeway parking lot will be the alternate meeting location.  
4. Those members who are active in local first responder organizations may decide to report to their respective organizations for assignments and to coordinate assignments for the Lions Club members.
5. Club members will be assigned tasks as needed based on the situation, training, skills, and will work in pairs and use universal precautions when needed.  Club safety equipment and two way radios will be issued to the members.  
6. If the magnitude of the disaster justifies a request for a LCI Grant (generally $10,000) a request will be made to the District Governor.   
D. Recovery aims to restore the affected area to its previous state.
1. Recovery may be better accomplished by private companies, federal, state and local governmental agencies.  

2. After some of the first responders leave the Lions clubs may find a niche by providing monetary assistance to the victims with LCI grant funds. 
IV.
ADMINISTRATION/EQUIPMENT/LOGISTICS



A. Voluntary Inventory/survey

1. The club will gather contact information on club members, along with special needs, skills, training and other pertinent information.
2. Determine what equipment resources are available.  Maintain the questionnaires and update it when members join or leave the club, and when they obtain training or equipment.  We will also learn what resources are available in District 22-C and through the Club President make the requests.
3. If appropriate a club can request manpower assistance, supplies and material through the Lion Emergency/Non Emergency Assistance Program through the LCI web site:

       http://www.lionsclubs.org/EN/content/lions_assistance.shtml#
4. Establish who is willing to temporarily take in displaced families if needed.

B. Our club will maintain a current list of local government agency telephone numbers including the local Emergency Operations Center, EMS, police, and local first responders.  See Attachment B.
C. Our club has active members in first responder or EMS organizations.  If we did not we would appoint liaison positions (Committee Chairperson)  for members to establish contact and develop partnerships, keep current contact information and if possible get involved in emergency planning and exercises that include the Lions.

D. This club has developed emergency disaster plans and will develop training or exercises to test our readiness.  Participating in exercises with local first responders and EMS organizations will be a goal of the club.  We will review and update these plans yearly during January.
E. Club equipment and disaster supplies may be a budget item and will be maintained by the club and will be checked and maintained by the club Lion Tamer or designee in good condition and items such as water replaced. 
F. We encourage the members to take disaster training and if possible arrange for the providers to put on classes for members of the local Lions Clubs as a group.  
G. The Treasurer will arrange for electronic transfer of funds if appropriate, pay the bills associated with the disaster relief and keep a separate record of the expenditures for an accounting with LCI if grant money was used.  He/she shall maintain a record of money donated by the public and how it was dispersed to support the relief effort.  The Treasurer will make arrangements with local retail stores to obtain DEBIT CARDS which can be given to the effected families to purchase food and needed items if there is funding.  
H. The Secretary will maintain the master disaster plan and the questionnaires and update individual member’s information when received and/or annually in January.  A record of the hours worked, the services performed, and any property collected and how it was dispersed.  The secretary will prepare schedules as needed.  An After Action Report will be prepared by the Secretary and forwarded to the District Governor within 15 days after relief/support activity has ended.  The Secretary will be the backup Public Relations spokesman for the club should the ALERT Public Relations Officer not be available.  
I. If a significant disaster occurs and LCI and other Lion districts and clubs participated in disaster relief and our club is not directly involved the Board will discuss the merit of making a financial contribution to LCI for disaster relief efforts.  
V.
COMMAND AND CONTROL

 A.
Delegation of Authority

1. The Club President has decision authority and if not available then                                          the 1st. then 2nd and finally 3rd. Vice President shall act in his/her place.

2. This delegation of authority shall only be during a serious crisis or disaster that requires club members to provide service and assistance to the community.   
B.  Chain of Command

1. The Club President will report to and keep the Zone Chairperson informed of the situation who will intern keep the Region Chairperson informed who will in turn brief the Vice District Governor and District Governor.  If the situation is beyond the capabilities of our club the Club President will ask for more assistance from other Lions Clubs in the District through the District Governor.  
2. The ALERT Public Information Officer will be kept informed regarding the disaster relief activities by the President of the club.  
C.   Organization

1. Club members will be divided into teams under the three Vice Presidents.  Each team will have 10-14 members.  The current President, Vice Presidents and Team Leaders and those members holding these positions in the future will be encouraged to complete the free on-line FEMA Introduction to the Incident Command System course within 30 days from the approval of this plan or taking the position.  
2. Team Leader(s) can be designated instead of a Vice President or to create additional teams. 

3. Vice Presidents or Team Leaders will keep current contact information and will call their members when requested or in an emergency.

4. Vice Presidents or Teams Leaders will check on member’s availability and assignments and supervise the work performed.  They shall be accountable to club equipment.  They will keep records of hours and the work performed daily, report injuries, take photographs, conduct a debriefing, and forward this information to the Secretary.
5. Vice Presidents and Team Leaders shall be concerned for the mental and physical wellbeing of the members who may become stressed and overwhelmed by the situations they encounter.  Refer members or arrange for professional assistance which should be available through the first responder organizations on scene.  
D.     Individual Members
1. The individual members are encouraged to educate themselves in emergency preparedness and to make their own family emergency plans, create disaster kits to sustain themselves for at least 3-5 days.

2. Keep their emergency contact information up to date with the Secretary and their Vice President or Team Leader and in an emergency advise them if they are available or if they have evacuated or relocated.

3. If physically capable of doing so work with the Vice Presidents or Team Leaders to assist the community.  Keep them informed if they need any assistance
4. Take first aid, emergency preparedness or disaster training from first responder organizations or other sources and work with them to involve the Lions Club in their emergency plans.  Report new training to the Club Secretary and provide a copy of the training certificate.
Attachment A


Lions Club Questionnaire for Disaster Preparedness
Name: _________________________ Date: ____________________

Address: _________________________________________________

Telephone numbers: Home ____________________ Work ____________________

Cell phones: #1 ____________________   #2 ____________________

Vehicle tag numbers: _____________________________________________________

List two neighbors’ name and telephone numbers:

Contact person name and number out of town: _______________________________ #______________________

Number of people in the house: _______ Number of Pets: ________

Do you or any of your family members have any special needs and if so what type of assistance would you need?  Please list below. 

Do you have a disaster kit with food, water, & other items for 3-5 days?  Yes  No 

Do you have a truck, trailer that can be used for hauling?  Yes  No 

Do you have a 4-wheel drive and can you be a driver in bad weather?  Yes  No 

Would you be willing to house some displaced family members? Yes    No    

Do you have any other equipment/items that you would be willing to share/use in an emergency such as electrical generator, gas powered chain saws, usable clothing, cots, radios, or medical supplies? 

   Please list below.

Do you have any special job set skills like construction, electrician, engineer, or had disaster training, past fire/law enforcement or EMS experience and are you associated with any other organizations such as the Red Cross, Fire Department, local church leadership, Volunteer in Police Service (VIPS), Neighborhood Watch, or Citizen Emergency Response Team (CERT)?  Would you be interested in receiving some training? Yes  No 

   Please answer below and use the reverse if needed.

How can you help your club, neighbors and the community in the event of a major disaster?  Please explain.  
Attachment B




TELEPHONE NUMBERS
District 22-C    ALERT PROGRAM COORDINATOR Paul Bolton, Home 301-774-5084 Work 202-648-8352, Cell #1 301-646-7396, Cell #2 202-528-9473.

District 22-C    ALERT PROGRAM Public Relations Off. Brian Geraci, Home (301) 236-4493, Cell 301-704-2703
Sandy Spring Fire Department 301-774-7400
Crisis Center Montgomery County 240-777-4000

Montgomery Co. Homeland Security CERT Program Manager Capt. Tyrone Dement 240-777-2202 Tyrone.Dement@montgomerycountymd.gov or Cell: 240 876-2847 http://montgomerycert.org
MCPD DISTRICT 4 (WHEATON) 
Patricia Walker, Commander (301) 773-5500
e-mail: patricia.walker@montgomerycountymd.gov
MONTGOMERY CO. DEPARTMENT OF HOMELAND SECURITY [EMERGENCY MANAGEMENT] 
Gordon A. Aoyagi, Director (240) 777-2300
e-mail: mchomelandsecurity@montgomerycountymd.gov
web: www.montgomerycountymd.gov/mcgtmpl.asp?url=/content/homelandsecurity/index.asp
Police Non-emergency - 301-279-8000 Olney Substation 301-570-2881 
Fire Non-emergency - 240-777-0744, 240-683-6520 Dispatch            
Allegheny Power - 1-800-255-3443
American Red Cross - 301-588-2515
Bell-Atlantic (Telephone repair) - 301-954-6260
BGE - 1-800-685-0123
PEPCO - 1-877-737-2662
Poison Center - 202-625-3333
Washington Gas - 1-800-752-7520
WSSC (Maintenance) - 1-800-828-6439 (x4002)
Attachment C
SIMPLE FAMILY DISASTER PLAN

· Keep copies in all vehicles, with neighbors, and in possession of all family members and out-of-town contacts 
· Review this information periodically with family members, family contacts, and neighbors

· Update when needed.

· Directions to locations are useful because people forget things like that in a crisis. Also, someone may need to meet you there (for example, to bring you a family member (human or animal) who could not join you initially when you evacuated.

1. Names and Contact information: 

FOR EACH PERSON:

· All phones, email addresses, and home and work addresses.

· Where is the person (or pet) likely to be?

· Key Medical Information: note specific conditions, allergies, and medications; include names and phones for key physicians, veterinarian, etc.

2. Out of town contacts: (have at least two; try to have in more than one region)
· FOR EACH: name, relationship to you, phones, email addresses, and home and work addresses.

3. Meeting places

· If we are at home: [in the neighborhood]

· Local Daytime: [central location away from likely metropolitan hazard] Name and address of location, phone at location, and directions how to get there

· Out of town: Name, address, phones, and directions how to get there [consider likely evacuation route when choosing this location; check with your likely host!]

· Extra water and food – describe container and location

· Additional supplies (example, generator and fuel, automotive needs, plastic sheeting & duct tape, tools,  extra clothing, etc. – describe item, container, and location

Attachment D
Prepare for Disasters Before they Strike: Build A Disaster Supplies Kit

There are six basics you should stock for your home in the case of an emergency: 

water, food, first aid supplies, clothing and bedding, tools and emergency supplies, and special items for medical conditions.

Keep the items that you would most likely need during an evacuation in an easy-to carry container. Below is a comprehensive list of what should be included in your kit – recommended items are marked with an asterisk (*). 

Possible containers include a large, covered trash container, a camping backpack or a duffle bag. 

Water 

· Store water in plastic containers such as soft drink bottles. Avoid using containers that will decompose or break, such as milk cartons or glass bottles. A normally active person needs to drink at least two quarts of water each day. Hot environments and intense physical activity can double that amount. Children, nursing mothers, and ill people will need more. 

· Store one gallon of water per person per day. 

· Keep at least a three-five day supply of water per person (two quarts for drinking, two quarts for each person in your household for food preparation/sanitation).* 

Food 

Store at least a three-five day supply of non-perishable food. Select foods that require no refrigeration, preparation or cooking, and little or no water. If you must heat food, pack a can of sterno. Select food items that are compact and lightweight. 

Include a selection of the following foods in your Disaster Supplies Kit:

· Ready-to-eat canned meats, fruits, and vegetables 

· Canned juices 
· Staples (salt, sugar, pepper, spices, etc.) 
· High energy foods 

· Vitamins 

· Food for infants 

· Comfort/stress foods 

Attachment D
First Aid Kit
Assemble a first aid kit for your home and one for each car. 

· (20) Adhesive bandages various sizes. 

· (1) 5" x 9" sterile dressing. 

· (1) Conforming roller gauze bandage. 

· (2) Triangular bandages. 

· (2) 3 x 3 sterile gauze pads. 

· (2) 4 x 4 sterile gauze pads. 

· (1) Roll 3" cohesive bandage. 

· (2) Germicidal hand wipes or waterless alcohol-based hand sanitizer. 

· (6) Antiseptic wipes. 

· (2) Pair large medical grade non-latex gloves. 

· Adhesive tape, 2" width. 

· Anti-bacterial ointment. 

· Cold pack. 

· Scissors (small, personal). 

· Tweezers. 

· CPR breathing barrier, such as a face shield. 

Non-Prescription Drugs 

· Aspirin or no aspirin pain reliever 

· Anti-diarrhea medication 

· Antacid (for stomach upset) 

· Syrup of Ipecac (use to induce vomiting if advised by the Poison Control Center) 

· Laxative 

· Activated charcoal (use if advised by the Poison Control Center) 
Tools and Supplies 

· Mess kits, or paper cups, plates, and plastic utensils* 

· Emergency preparedness manual* 

· Battery-operated radio and extra batteries* 

· Flashlight and extra batteries* 

· Cash or traveler's checks, change* 

· Non-electric can opener, utility knife* 

· Fire extinguisher: small canister ABC type 

· Tube tent 

· Pliers 

· Tape 

· Compass 

· Matches in a waterproof container 
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· Aluminum foil 

· Plastic storage containers 

· Signal flare 

· Paper, pencil 

· Needles, thread 

· Medicine dropper 

· Shut-off wrench, to turn off household gas and water 

· Whistle 

· Plastic sheeting 

· Map of the area (for locating shelters) 

Sanitation 

· Toilet paper, towelettes* 

· Soap, liquid detergent* 

· Feminine supplies* 

· Personal hygiene items* 

· Plastic garbage bags, ties (for personal sanitation uses) 

· Plastic bucket with tight lid 

· Disinfectant 

· Household chlorine bleach 

Clothing and Bedding
*Include at least one complete change of clothing and footwear per person. 

· Sturdy shoes or work boots* 
· Rain gear* 

· Blankets or sleeping bags* 

· Hat and gloves 

· Thermal underwear 

Special Items 

· Remember family members with special requirements, such as infants and elderly or disabled persons 

For Baby* 
· Formula 

· Diapers 

· Bottles 

· Powdered milk 

· Medications 

Attachment D
For Adults* 
· Heart and high blood pressure medication 

· Insulin 

· Prescription drugs and copies of your prescriptions
· Denture needs 

· Contact lenses and supplies 

· Extra eye glasses 

Entertainment (based on the ages of family members) 
· Games (cards) and books 

· Portable music device 

Important Family Documents 

· Keep these records in a waterproof, portable container: 

· Will, insurance policies, contracts deeds, stocks and bonds 

· Passports, social security cards, immunization records 

· Bank account numbers 

· Credit card account numbers and companies 

· Inventory of valuable household goods, important telephone numbers 

· Family records (birth, marriage, death certificates) 

· Store your kit in a convenient place known to all family members. Keep a smaller version of the supplies kit in the trunk of your car. 

· Keep items in airtight plastic bags. Change your stored water supply every six months so it stays fresh. Replace your stored food every six months. Re-think your kit and family needs at least once a year. Replace batteries, update clothes, etc. 

· Ask your physician or pharmacist about storing prescription medications. 

Attachment E
Food and Water in an Emergency (A5055) (FEMA 477)


If an earthquake, hurricane, winter storm or other disaster strikes your community, you might not have access to food, water and electricity for days, or even weeks. By taking some time now to store emergency food and water supplies, you can provide for your entire family. This brochure was developed by the Federal Emergency Management Agency in cooperation with the American Red Cross and the U.S. Department of Agriculture.

Having an ample supply of clean water is a top priority in an emergency. A normally active person needs to drink at least two quarts of water each day. Hot environments can double that amount. Children, nursing mothers and ill people will need even more. You will also need water for food preparation and hygiene. Store a total of at least one gallon per person, per day. You should store at least a two-week supply of water for each member of your family.

If supplies run low, never ration water. Drink the amount you need today, and try to find more for tomorrow. You can minimize the amount of water your body needs by reducing activity and staying cool.



Water Sources 

How to Store Water
Store your water in thoroughly washed plastic, glass, fiberglass or enamel-lined metal containers. Never use a container that has held toxic substances. Plastic containers, such as soft drink bottles, are best. You can also purchase food-grade plastic buckets or drums.

Seal water containers tightly, label them and store in a cool, dark place. Rotate water every six months.

Emergency Outdoor Water Sources
If you need to find water outside your home, you can use these sources. Be sure to treat the water according to the instructions before drinking it.

· Rainwater 

· Streams, rivers and other moving bodies of water 

· Ponds and lakes 

· Natural springs 

Avoid water with floating material, an odor or dark color. Use saltwater only if you distill it first. You should not drink flood water.

Attachment E
Hidden Water Sources in Your Home
If a disaster catches you without a stored supply of clean water, you can use the water in your hot-water tank, pipes and ice cubes. As a last resort, you can use water in the reservoir tank of your toilet (not the bowl).

Do you know the location of your incoming water valve? You'll need to shut it off to stop contaminated water from entering your home if you hear reports of broken water or sewage lines.

To use the water in your pipes, let air into the plumbing by turning on the faucet in your house at the highest level. A small amount of water will trickle out. Then obtain water from the lowest faucet in the house.

To use the water in your hot-water tank, be sure the electricity or gas is off, and open the drain at the bottom of the tank. Start the water flowing by turning off the water intake valve and turning on a hot-water faucet. Do not turn on the gas or electricity when the tank is empty.

Three Ways to Treat Water
In addition to having a bad odor and taste, contaminated water can contain microorganisms that cause diseases such as dysentery, typhoid and hepatitis. You should treat all water of uncertain purity before using it for drinking, food preparation or hygiene.

There are many ways to treat water. None is perfect. Often the best solution is a combination of methods.

Two easy treatment methods are outlined below. These measures will kill most microbes but will not remove other contaminants such as heavy metals, salts and most other chemicals. Before treating, let any suspended particles settle to the bottom, or strain them through layers of paper towel or clean cloth.

Boiling: Boiling is the safest method of treating water. Bring water to a rolling boil for 3-5 minutes, keeping in mind that some water will evaporate. Let the water cool before drinking.

Boiled water will taste better if you put oxygen back into it by pouring the water back and forth between two clean containers. This will also improve the taste of stored water.

Disinfection: You can use household liquid bleach to kill microorganisms. Use only regular household liquid bleach that contains 5.25 percent sodium hypochlorite. Do not use scented bleaches, color safe bleaches or bleaches with added cleaners.

Attachment E
Add 16 drops of bleach per gallon of water stir and let stand for 30 minutes. If the water does not have a slight bleach odor, repeat the dosage and let stand another 15 minutes.

The only agent used to treat water should be household liquid bleach. Other chemicals, such as iodine or water treatment products sold in camping or surplus stores that do not contain 5.25 percent sodium hypochlorite as the only active ingredient, are not recommended and should not be used.

While the two methods described above will kill most microbes in water, distillation will remove microbes that resist these methods, and heavy metals, salts and most other chemicals.

Distillation: Distillation involves boiling water and then collecting the vapor that condenses back to water. The condensed vapor will not include salt and other impurities. To distill, fill a pot halfway with water. Tie a cup to the handle on the pot's lid so that the cup will hang right-side-up when the lid is upside-down (make sure the cup is not dangling into the water) and boil the water for 20 minutes. The water that drips from the lid into the cup is distilled.



Food Supplies

When Food Supplies Are Low
If activity is reduced, healthy people can survive on half their usual food intake for an extended period and without any food for many days. Food, unlike water, may be rationed safely, except for children and pregnant women.

If your water supply is limited, try to avoid foods that are high in fat and protein, and don't stock salty foods, since they will make you thirsty. Try to eat salt-free crackers, whole grain cereals and canned foods with high liquid content.

You don't need to go out and buy unfamiliar foods to prepare an emergency food supply. You can use the canned foods, dry mixes and other staples on your cupboard shelves. In fact, familiar foods are important. They can lift morale and give a feeling of security in time of stress. Also, canned foods won't require cooking, water or special preparation. Following are recommended short-term food storage plans.
Special Considerations
As you stock food, take into account your families unique needs and tastes. Try to include foods that they will enjoy and that are also high in calories and nutrition. Foods that require no refrigeration, preparation or cooking are best.

Individuals with special diets and allergies will need particular attention, as will babies, toddlers and elderly people. Nursing mothers may need liquid formula, in case they are 
Attachment E
unable to nurse. Canned dietetic foods, juices and soups may be helpful for ill or elderly people.

Make sure you have a manual can opener and disposable utensils. And don't forget nonperishable foods for your pets.

Food Storage Tips
· Keep food in a dry, cool spot - a dark area if possible. 

· Keep food covered at all times. 

· Open food boxes or cans care-fully so that you can close them tightly after each use. 

· Wrap cookies and crackers in plastic bags, and keep them in tight containers. 

· Empty opened packages of sugar, dried fruits and nuts into screw-top jars or air-tight cans to protect them from pests. 

· Inspect all food for signs of spoilage before use. 

· Use foods before they go bad, and replace them with fresh supplies, dated with ink or marker. Place new items at the back of the storage area and older ones in front. 

Nutrition Tips
· During and right after a disaster, it will be vital that you maintain your strength. So remember: 

· Eat at least one well-balanced meal each day. 

· Drink enough liquid to enable your body to function properly (two quarts a day). 

· Take in enough calories to enable you to do any necessary work. 

· Include vitamin, mineral and protein supplements in your stockpile to assure adequate nutrition. 

Shelf-life of Foods for Storage
Here is some general guidelines for rotating common emergency foods.

Use within six months:
· Powdered milk (boxed) 

· Dried fruit (in metal container) 

· Dry, crisp crackers (in metal container) 

· Potatoes 

Use within one year:
· Canned condensed meat and vegetable soups 

· Canned fruits, fruit juices and vegetables 

· Ready-to-eat cereals and uncooked instant cereals (in metal containers) 

· Peanut butter 
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· Jelly 

· Hard candy and canned nuts 

· Vitamin C 

May be stored indefinitely (in proper containers and conditions):
· Wheat 

· Vegetable oils 

· Dried corn 

· Baking powder 

· Soybeans 

· Instant coffee, tea and cocoa 

· Salt 

· Noncarbonated soft drinks 

· White rice 

· Bouillon products 

· Dry pasta 
Attachment F
Evacuation Plan

Local government officials, not the Red Cross, issue evacuation orders when disaster threatens. Listen to local radio and television reports when disaster threatens. If local officials ask you to leave, do so immediately; they have a good reason for making this request. 

Coordinate your evacuation plan in advance when creating your family's disaster plan. Ensure that you've tested the evacuation routes and that you have planned several in the instance of closed roads and routes. 

Remember these simple tips: 

· Wear long-sleeved shirts, long pants and sturdy shoes so you can be protected as much as possible. 

· Take your disaster supplies kit. 

· Take your pets with you; do not leave them behind. Because pets are not permitted in public shelters, follow your plan to go to a relative's or friend's home, or find a "pet-friendly" hotel or shelter. 

· Lock your home. 

· Use travel routes specified by local authorities — don't use shortcuts because certain areas may be impassable or dangerous. 

· Stay away from downed power lines. 

If you have only moments before leaving, grab these things and go! 

· Medical supplies: prescription medications and dentures. 

· Disaster supplies: flashlight, batteries, radio, first aid kit, bottled water 

· Clothing and bedding: a change of clothes and a sleeping bag or bedroll and pillow for each household member 

· Car keys and keys to the place you may be going (friend's or relative's home) 

If local officials haven't advised of an immediate evacuation:
If there's a chance the weather may get worse or flooding may happen, take steps now to protect your home and belongings. Do this only if local officials have not asked you to leave.

Attachment F
Protect your home

· Bring things indoors. Lawn furniture, trash cans, children's toys, garden equipment, clotheslines, hanging plants and any other objects that may fly around and damage property should be brought indoors. 

· Leave trees and shrubs alone. If you did not cut away dead or diseased branches or limbs from trees and shrubs, leave them alone. Local rubbish collection services will not have time before the storm to pick anything up. 

· Look for potential hazards. Look for coconuts, unripe fruit, and other objects in trees around your property that could blow or break off and fly around in high winds. Cut them off and store them indoors until the storm is over. 

· Turn off electricity and water. Turn off electricity at the main fuse or breaker, and turn off water at the main valve. 

· Leave natural gas on. Unless local officials advise otherwise, leave natural gas on because you will need it for heating and cooking when you return home. If you turn gas off, a licensed professional is required to turn it back on, and it may take weeks for a professional to respond. 

· Turn off propane gas service. Propane tanks often become dislodged in disasters. 

· If high winds are expected, cover the outside of all windows of your home. Use shutters that are rated to provide significant protection from windblown debris, or fit plywood coverings over all windows. 

· If flooding is expected, consider using sand bags to keep water away from your home. It takes two people about one hour to fill and place 100 sandbags, giving you a wall one foot high and 20 feet long. Make sure you have enough sand, burlap or plastic bags, shovels, strong helpers, and time to place them properly. 

· Remember. Houses do not explode due to air pressure differences. Damage happens when wind gets inside a home through a broken window, door, or damaged roof. 

· Cover the outside of windows with shutters or plywood. Tape does not prevent windows from breaking. All tape does is prevent windows from shattering. Using tape on windows is not recommended. 
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Protect your valuables

· Move objects that may get damaged by wind or water to safer areas of your home. Move television sets, computers, stereo and electronic equipment, and easily moveable appliances like a microwave oven to higher levels of your home and away from windows. Wrap them in sheets, blankets, or burlap. 

· Make a visual or written record of all of your household possessions. Record model and serial numbers. This list could help you prove the value of what you owned if those possessions are damaged or destroyed, and can assist you to claim deductions on taxes. 

· Do this for all items in your home, including expensive items such as sofas, chairs, tables, beds, chests, wall units, and any other furniture too heavy to move. Store a copy of the record somewhere away from home, such as in a safe deposit box. 

· If it's possible that your home may be significantly damaged by impending disaster, consider storing your household furnishings temporarily elsewhere. 

Gather essential supplies and papers

You will need the following supplies when you leave your home; put them all together in a duffle bag or other large container in advance. This is your disaster supplies kit. 

· Flashlight with plenty of extra batteries 

· Battery-powered radio with extra batteries 

· First aid kit 

· Prescription medications in their original bottle, plus copies of the prescriptions 

· Eyeglasses (with a copy of the prescription) 

· Water (at least one gallon per person is recommended; more is better) 

· Foods that do not require refrigeration or cooking 

· Items that infants and elderly household members may require 

· Medical equipment and devices, such as dentures, crutches, prostheses, etc. 

· Change of clothes for each household member 

· Sleeping bag or bedroll and pillow for each household member 

· Checkbook, cash, and credit cards 

· Map of the area 

Important papers to take with you

· Driver's license or personal identification 

· Social Security card 
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· Proof of residence (deed or lease) 

· Insurance policies 

· Birth and marriage certificates 

· Stocks, bonds, and other negotiable certificates 

· Wills, deeds, and copies of recent tax returns 

Attachment G
Shelter-in-Place in an Emergency

· Home 

· School 

· Work 

· In your car 

(English PDF File)
(Spanish PDF File) 

What Shelter-in-Place Means: 
One of the instructions you may be given in an emergency where hazardous materials may have been released into the atmosphere is to shelter-in-place. This is a precaution aimed to keep you safe while remaining indoors. (This is not the same thing as going to a shelter in case of a storm.) Shelter-in-place means selecting a small, interior room, with no or few windows, and taking refuge there. It does not mean sealing off your entire home or office building. If you are told to shelter-in-place, follow the instructions provided in this Fact Sheet. 

Why You Might Need to Shelter-in-Place: 
Chemical, biological, or radiological contaminants may be released accidentally or intentionally into the environment. Should this occur, information will be provided by local authorities on television and radio stations on how to protect you and your family. Because information will most likely be provided on television and radio, it is important to keep a TV or radio on, even during the workday. The important thing is for you to follow instructions of local authorities and know what to do if they advise you to shelter-in-place. 

How to Shelter-in-Place 

At Home: 

· Close and lock all windows and exterior doors. 

· If you are told there is danger of explosion, close the window shades, blinds, or curtains. 

· Turn off all fans, heating and air conditioning systems. 

· Close the fireplace damper. 

· Get your family disaster supplies kit and make sure the radio is working. 

· Go to an interior room without windows that's above ground level. 
· Bring your pets with you, and be sure to bring additional food and water supplies for them. 
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· It is ideal to have a hard-wired telephone in the room you select. Call your emergency contact and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door and any vents into the room. 

· Keep listening to your radio or television until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

At School: 

· Close the school. Activate the school’s emergency plan. Follow reverse evacuation procedures to bring students, faculty, and staff indoors. 

· If there are visitors in the building, provide for their safety by asking them to stay – not leave. When authorities provide directions to shelter-in-place, they want everyone to take those steps now, where they are, and not drive or walk outdoors. 

· Provide for answering telephone inquiries from concerned parents by having at least one telephone with the school’s listed telephone number available in the room selected to provide shelter for the school secretary, or person designated to answer these calls. This room should also be sealed. There should be a way to communicate among all rooms where people are sheltering-in-place in the school. 

· Ideally, provide for a way to make announcements over the school-wide public address system from the room where the top school official takes shelter. 

· If children have cell phones, allow them to use them to call a parent or guardian to let them know that they have been asked to remain in school until further notice, and that they are safe. 

· If the school has voice mail or an automated attendant, change the recording to indicate that the school is closed, students and staff are remaining in the building until authorities advise that it is safe to leave. 

· Provide directions to close and lock all windows, exterior doors, and any other openings to the outside. 

· If you are told there is danger of explosion, direct that window shades, blinds, or curtains be closed. 

· Have employees familiar with your building’s mechanical systems turn off all fans, heating and air conditioning systems. Some systems automatically provide for exchange of inside air with outside air – these systems, in particular, need to be turned off, sealed, or disabled. 

· Gather essential disaster supplies, such as nonperishable food, bottled water, battery-powered radios, first aid supplies, flashlights, batteries, duct tape, plastic sheeting, and plastic garbage bags. 
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· Select interior room(s) above the ground floor, with the fewest windows or vents. The room(s) should have adequate space for everyone to be able to sit in. Avoid overcrowding by selecting several rooms if necessary. Classrooms may be used if there are no windows or the windows are sealed and can not be opened. Large storage closets, utility rooms, meeting rooms, and even a gymnasium without exterior windows will also work well. 

· It is ideal to have a hard-wired telephone in the room(s) you select. Call emergency contacts and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Bring everyone into the room. Shut and lock the door. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door(s) and any vents into the room. 

· Write down the names of everyone in the room, and call your schools’ designated emergency contact to report who is in the room with you. 

· Listen for an official announcement from school officials via the public address system, and stay where you are until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

At Work: 

· Close the business. 

· If there are customers, clients, or visitors in the building, provide for their safety by asking them to stay – not leave. When authorities provide directions to shelter-in-place, they want everyone to take those steps now, where they are, and not drive or walk outdoors. 

· Unless there is an imminent threat, ask employees, customers, clients, and visitors to call their emergency contact to let them know where they are and that they are safe. 

· Turn on call-forwarding or alternative telephone answering systems or services. If the business has voice mail or an automated attendant, change the recording to indicate that the business is closed, and that staff and visitors are remaining in the building until authorities advise it is safe to leave. 

· Close and lock all windows, exterior doors, and any other openings to the outside. 

· If you are told there is danger of explosion, close the window shades, blinds, or curtains. 

· Have employees familiar with your building’s mechanical systems turn off all fans, heating and air conditioning systems. Some systems automatically provide for exchange of inside air with outside air – these systems, in particular, need to be turned off, sealed, or disabled. 
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· Gather essential disaster supplies, such as nonperishable food, bottled water, battery-powered radios, first aid supplies, flashlights, batteries, duct tape, plastic sheeting, and plastic garbage bags. 

· Select interior room(s) above the ground floor, with the fewest windows or vents. The room(s) should have adequate space for everyone to be able to sit in. Avoid overcrowding by selecting several rooms if necessary. Large storage closets, utility rooms, pantries, copy and conference rooms without exterior windows will work well. Avoid selecting a room with mechanical equipment like ventilation blowers or pipes, because this equipment may not be able to be sealed from the outdoors. 

· It is ideal to have a hard-wired telephone in the room(s) you select. Call emergency contacts and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door(s) and any vents into the room. 

· Bring everyone into the room(s). Shut and lock the door(s). 

· Write down the names of everyone in the room, and call your business’ designated emergency contact to report who is in the room with you, and their affiliation with your business (employee, visitor, client, and customer.) 

· Keep listening to the radio or television until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

In Your Vehicle: 

If you are driving a vehicle and hear advice to “shelter-in-place” on the radio, take these steps: 

· If you are very close to home, your office, or a public building, go there immediately and go inside. Follow the shelter-in-place recommendations for the place you pick described above. 

· If you are unable to get to a home or building quickly and safely, then pull over to the side of the road. Stop your vehicle in the safest place possible. If it is sunny outside, it is preferable to stop under a bridge or in a shady spot, to avoid being overheated. 

· Turn off the engine. Close windows and vents. 

· If possible, seal the heating/air conditioning vents with duct tape. 

· Listen to the radio regularly for updated advice and instructions. 

· Stay where you are until you are told it is safe to get back on the road. Be aware that some roads may be closed or traffic detoured. Follow the directions of law enforcement officials. 
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Local officials on the scene are the best source of information for your particular situation. Following their instructions during and after emergencies regarding sheltering, food, water, and clean up methods is your safest choice. 
Remember that instructions to shelter-in-place are usually provided for durations of a few hours, not days or weeks. There is little danger that the room in which you are taking shelter will run out of oxygen and you will suffocate. 
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Disaster Supplies Kit

For the workplace, where you might be confined for several hours, or perhaps overnight, the following supplies are recommended.  More information is at:  
http://www.redcross.org/services/disaster/beprepared/ 

Flashlight with extra batteries

Use the flashlight to find your way if the power is out.  Do not use candles or any other open flame for emergency lighting.

Battery-powered radio

News about the emergency may change rapidly as events unfold.  You also will be concerned about family and friends in the area.  Radio reports will give information about the areas most affected.

Food

Enough non-perishable food to sustain you for at least one day (three meals), is suggested.  Select foods that require no refrigeration, preparation or cooking, and little or no water.  The following items are suggested:

· Ready-to-eat canned meals, meats, fruits, and vegetables.
· Canned juices.
· High-energy foods (granola bars, energy bars, etc.).

Water

Keep at least one gallon of water available, or more if you are on medications that require water or that increase thirst.  Store water in plastic containers such as soft drink bottles.  Avoid using containers that will decompose or break, such as milk cartons or glass bottles.

Medications

Include usual non-prescription medications that you take, including pain relievers, stomach remedies, etc.

If you use prescription medications, keep at least three-day’s supply of these medications at your workplace.  Consult with your physician or pharmacist how these medications should be stored, and your employer about storage concerns.
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First Aid Supplies

If your employer does not provide first aid supplies, have the following essentials:

(20) Adhesive bandages various sizes.

(1) 5” x 9” sterile dressing.

(1) Conforming roller gauze bandage.

(2) Triangular bandages.

(2) 3 x 3 sterile gauze pads.

(2) 4 x 4 sterile gauze pads.

(1) Roll 3” cohesive bandage.

(2) Germicidal hand wipes or waterless alcohol-based hand sanitizer. 

(6) Antiseptic wipes.

(2) Pair large medical grade non-latex gloves 

Adhesive tape, 2” width.

Anti-bacterial ointment.

Cold pack.

Scissors (small, personal).

Tweezers.

CPR breathing barrier, such as a face shield

Tools and Supplies 

· Emergency “space” blanket (Mylar).

· Paper plates and cups, plastic utensils
· Non-electric can opener.
· Personal hygiene items, including a toothbrush, toothpaste, comb, brush, soap, contact lens supplies, and feminine supplies.

· Plastic garbage bags, ties (for personal sanitation uses).
· Include at least one complete change of clothing and footwear, including a long sleeved shirt and long pants, as well as closed-toed shoes or boots.

· If you wear glasses, keep an extra pair with your workplace disaster supplies.

General Information

· Your kit should be adjusted based on your own personal needs.

· Do not include candles, weapons, toxic chemicals, or controlled drugs unless prescribed by a physician.

Attachment I
Pack Up Your Troubles in a (Pet Disaster) Kit Bag

The last thing you want to do is prepare for a disaster as the high winds of a hurricane howl at your back door. Planning ahead is the key, both for you and your pet. Make sure you have a pet disaster kit handy before you and your animals pile into the car and seek shelter. Otherwise, you may find yourself with other pet owners fighting for the few supplies remaining on retail shelves. 
So what should you include in your disaster kit? Glad you asked.

· Medications, a first-aid kit, and medical records stored in a waterproof container. A pet first-aid book is also a handy to have. 
· Sturdy leashes, harnesses, and carriers to transport pets safely and to ensure that your pets can't escape. Carriers should be large enough for the animal to stand comfortably, turn around, and lie down. Your pet may have to stay in the carrier for hours as you weather out the storm at a shelter. Be sure to have a secure cage with no loose objects inside it. These may require blankets or towels for bedding and warmth, and other special items. 
· Current photos and descriptions of your pets to help others identify them in case you and your pets become separated, and to prove that they are yours. 
· Bowls, cat litter and litter box, a manual can opener, and enough food and water to feed each of your pets for at least three days. Stock up on nonperishable items well ahead of time and add any perishable items at the last minute.
· Information on feeding schedules, medical conditions, behavior problems, and the name and number of your veterinarian in case you have to board your pets or place them in foster care. \Pet beds and toys, if you can easily take them, to reduce stress. 
· Other helpful items include newspapers, paper towels, plastic trash bags, grooming items, and household bleach.

Once you have your items collected, keep them accessible and stored in sturdy containers (duffel bags, covered trash containers, etc.) that can be carried easily.
Believe it or not, putting together a disaster kit is just one step in making sure you and your pets are prepared for a disaster, natural or otherwise. The HSUS has many other tips, from securing temporary housing that accepts pets to reintroducing your animal to a home after the disaster. 

Attachment J   (Add Club Roster with Special Needs Information) 
Olney Lions Club Teams                                           Date:

1st. Vice President

1. ____________________

2. ____________________

3. ____________________

4. ____________________

5. ____________________

6. ____________________

7. ____________________

8. ____________________

9. ____________________

10. ____________________

11. ____________________

12. ____________________

13. ____________________

14. ____________________

15. ____________________

2nd. Vice President

1.   ____________________

2.   ____________________

3. ____________________

4. ____________________

5. ____________________

6. ____________________

7. ____________________

8. ____________________

9. ____________________

10. ____________________

11. ____________________

12. ____________________

13. ____________________

14. ____________________

15. ____________________

3rd. Vice President 

1. ____________________

2. ____________________

3. ____________________

4. ____________________

5. ____________________

6. ____________________

7. ____________________

8. ____________________

9. ____________________

10. ____________________

11. ____________________

12. ____________________

13. ____________________

14. ____________________

15. ____________________

Notice:  This plan can be used as a go by for other Lions Clubs who are developing their own disaster plans.  Take the ideas that you like and change the local emergency agency organizations and their telephone numbers page, club meeting places, and insert your own unique information.  Add our own club roster and team information.  If you have any questions contact Lion Paul Bolton at � HYPERLINK "mailto:pebolton@comcast.net" ��pebolton@comcast.net� or 301-774-5084. 
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